
SOLE SOURCE DOCUMENTATION FORM 

 
Purchase Order Number _________   

 

Sole Source Vendor _______________________ 

 

 Describe item to be purchased and explain why it is only available from this 

vendor.  

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

 

 Did you research other vendors for a comparable product?  ___ yes  ___ no 

 

 If yes, vendor name: ________________________ 

 

Verified by: ____________________________________ 


